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Guide to the recruitment portal

Thank you for your interest in this vacancy with the Scottish Legal Aid Board. The below guide will provide you support in submitting the best possible application for your chosen vacancy. 

Please note that you cannot attach any documents to your application. Please make sure you complete all elements of the online application carefully and provide all relevant information. 

1.
You must complete the individual steps of the online application form within 90 minutes or risk losing the information you have entered. However, if you are logged in, you can save a partially completed online application and complete it later (“Save and continue later” button at the bottom of the form).  We recommend you regularly save your application. 
2.     In your online application, we will ask you to complete 10 points of information which include information on your education and qualifications, work history, etc.   

3.     We strongly recommended that you prepare some information in advance and then copy and paste into the form. This may improve the quality of your application and help to better manage your time. 

4.     In point five of the application we will ask you about your employment history for at least the last 3 years with a brief description of your work duties. If you have over three years of relevant experience for this post, you can include this information.  Please use this space to include information which you would usually enter in your CV. 

5.     In section six we will ask you to provide evidence of how you meet the essential and desirable criteria and competencies which you can find in the full job description. The best practice is to prepare a personal statement in advance. This should be around 500 and 700 words and can be pasted into the application from a Word document. Your personal statement should include information like the reason why you are interested in this position and how you meet all the required criteria. You can also include examples from your work experience which show evidence that you are qualified for the post which you are applying for.  

If you have any further questions or queries please contact SLAB’s Human Resources team via Recruitment@slab.org.uk. 
